DSWD DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
M

\&I & NIIMAROPA, Field Office MiMaRoPa Region
REGION 1680 F.T. Benitez corner Malvar Sts., Malate, Manila

o e P bl s LSS

REQUEST FOR QUOTATION

RFQ No, KC-2023-03-0065
Date: March 17, 2023

Company Name

Company Address

Contact Person
Contact No.

Email Address

Company TIN

PhilGEPS Reg. No.

SirlMadam:

Please quote your government price/s including delivery charges, VAT or other applicable taxes, and other incidental
expenses for the goods listed in Annex A, Failure to indicate information could be basis for non -compliance. Also,
furnish us with descriptive brochures, catalogues, literatures and/or samples, if applicable.

If you are exclusive manufacturer, distributor, or agent in the Philippines for goods listed in Annex A. please attach in your
quotation a duly notarized certification to this effecl.

Additionally, please attach copies of your Company's Business Permit, Mayor’s Permit , PCAB License (if applicable),
PhilGEPS Certificate, latest Income/Business Tax Return and a notarized or unnotarized Omnibus Sworn Statement
in accordance with the attached format marked as Annex B. |f awarded , please submit immediately the duly notarized
Omnibus Sworn Statement (if previously submitted is unnotarized. The Certificate of Platinum Membership maybe
submitted in lieu of the Mayor's /Business Permit and PHILGEPS Registration Number

Please accomplish and submit this form together with Annex A to DSWD MIMAROPA Region -BAC Secretariat at 2nd Floor
1680 F.T. Benitez corner Malvar Sts.. Malate. Manila or email to: kemimaropa-procurement@dswd.qov.ph not later than _
5:00 PM on March 24, 2023 (Friday). Quotations submitted to different email address(es) as stated above shall not be
considered for evaluation. Please indicate in the subject of your email the title of the Project using this format: [RFQ
Number ], [Deadline of Submission].

y yours,

. CALABIO
trative Officer V 3 , 7"’ 7“/9
ent Section Head
Terms and Conditions:

. Award shall be made on per: E]item basis E!total quoted price Ellot basis
. Price Validity shall be valid until: One Hundred Twenty (120) Calendar days

. Services shall be delivered on: 7-15 days upon receipt of PO

. Place of Delivery:  DSWD MIMAROPA FIELD OFFICE MALATE MANILA CITY

. Terms of Payment: within 30 days upon final inspection and acceptance
Payment through LDDAP-ADA (List of Due and Demandable Accounts Payable- Advice to Debit Account)
Account Name: Account Number :
Bank Name: Branch:
**Note: Non Land Bank of the Philippines accounts shall be charged a service fee

6. Liguidated Damages/Penalty: In case of failure to make full delivery within the time specified above,
the amount of the liquidated damages shall be at least equal to one-tenth of one percent (0.001) of the cost of
the unperformed portion for every day of delay shall be imposed. Once the cumulative amount of liquidated
damages reaches ten percent (10%) of the amount of contract, the Procuring Entity may rescind or terminate
the contract without prejudice to other courses of action and remedies available under the circumstances.

. For goods please indicate brand, model and country of origin.

. In case of discrepancy between unit cost and total cost, unit cost shall prevail,

. Please indicate warranty:

. NOTE:
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o w0~
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JERICHO C! GAGA-A
Procurement Officer

Telefax: 5336-8106 tolOT loc. 24052 Signature Over Printed Name
Contact Number: 09190976674 / 09652364341 ( Supplier)



Procurement Form No., 04-A (Annex A}

DSWD

MABAARORA

REG ~
Note: Prospectis pplier must be regi d at the
Philippine G Ele: ic Pi

System (PHILGEPS). You may visit the PHILGEPS
website at www.philgeps.gov.ph to register

Company Name

|Company Address
Contact Person
Contact No,

Email Address
Company TIN
PhilGEPS Reg. No.

DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
Field Office MiMaRoPa Region
1680 F.T. Benitez corner Malvar Sts., Malate, Manila

RFQ No. KC-2023-03-D085

Date:

MOP: SHOPPING B

{ should be filled up by supppli

Annex A

Item

No, | © | Unik PARTICULARS

Bidder's Specifications
(Please fill out the specifications in the space
provided)

NOTE: Supplier must state here either the
statement of compliance either "COMPLY or
“NOT COMPLY". “Failure to indicate
information could be basis for non-
compliance.”

Unit Cost

Total Cost

15 boxes |BALL POINT PEN, I-Gel GI-165 0.5Mm Balipen . 12 Pes (BLACK)

15 boxes |BALL POINT PEN. I-Gel G165 0 5Mm Balipen | 12 Pes (BLUE)

10 boxes |BALL POINT PEN, |-Gel G165 0 SMm Ballpen 12 Pes (RED)

7 boxes |GEL PEN {SIGNPEN FOR SIGNATORIES) Blue, 1.0 needie point

poxes |GEL PEN (SIGNPEN FOR SIGNATORIES) Black, 1.0 needie point

61 boxes |BINDER CLIP, 18mm, 1 inch widlh 12pcsibox

35 boxes |BINDER CLIP, 25mm, 1 inch width 12pcs/box

30 poxes |BINDER CLIP 32mm, 2 nches width12pcs/box

W [ < [ofon | &=
-

82 boxes |BINDER CLIP, 51mm. 2 inches width 12Zpcsibox

0 2 boxes |BROWN ENVELOPE, Ad. 380MM x 250 mm, 500pc/box

dividers (DATA FILE BOX)

" 3 packs |BROWN ENVELOPE. legal, 3B0MM x 250 mm, 100pcs/pack

2 17 CAn CALCULATOR. Compact, Electronic, LCD Display. 12 Digits, Two-Way Power
{Source (Solar and Cell)

13 1 pieces |Cork Board 4x4 fi

14 1 pieces (Cork Board 3x4 ft

15 1 preces (Cork board 24x36 inches

16 0 boxes |Cork board ping

17 4 f— CORRECTION TAPE, Disposable, Gear Type. Single Line Tape, & meters
(minj, Smm width, S0pesfbox

18 F unit  |CPUSTAND HEIGHT ADJUSTABLE

18 a dikcas Desklop File Magazine Folder Holder - sections hollow documents organizer file

20 40 rolis  |Double sided tape 17

ENVELOPE. Expanding, legal, 380MM x 250 mm, wilh string and eyelet or

2 5 | DOXES | oistic strap, 100pcs/box

22 2 sacks mendmg, Tegal, 350MM x 250 mm, wilh handie
23 50 pieces |FOLDER, Expanding/Pressboard, legal, 380MM x 250 mm, Red

24 a0 pieces |FOLDER, Expanding/Pressboard, legal, 380MM x 250 mm, Light Fink

w

25 30 | pece

FOLDER. Expanding/Pressboard, A4, 380MM x 250 mm, Light Pink

26 8 packs |FOLDER, Expanding/Pressboard, legal, 380MM x 250 mm, white 100pcs/pack

27 5 i FOLDER, with TAB, LEGAL, Tagboard, Leal Dimension: 240mm x 365mm, Tab
PAKS |13mm, white, 100pc/pack

28 30 pieces |Ghie Stick (Not for Glue gun)

29 36 jars |GLUE Multi-Purpose, 240 grams

- “ Heavy duty office Home Paper Cutter Guillotine Board Metal base for BS A4 AS

unit g g7 pen plotier
3 2 piecas Heavy duly Stapler Binder Type, 250mm (8.84 inch)

32 4 bundle |LOOSE LEAF Cover, 50pcsibundle

2

boxes |MARKER PEN, Permanent, 12/box, Black

34 10 boxes |MARKER FEN, Permanent, 12/box; Black (Broad point)

35 243 ream |MULTICOPY, A4 BOND PAPER, B0gsm, size: 210mm x 287mm

38 3 packs |NON SLIP FINGER COTS WITH STOPPER-Orange Large 100pcsfpach

37 10 | packs |NON SLIP FINGER COTS WITH STOPPER-Orange Medium 100pcs/pack

38 14 boxes |PAPER CLIPS 33mm 100pcsibox

a8 a2 boxes |Paperchips, vinyl regular size 50mm 100pcs/box

40 B4 boxes |Paper Fastener, assored calor 70mm 50pcs/box

41 20 boxes |Parchment paper A4, 100pes/box

head, 8-10 mm hole in diameter

42 2 boxes |PENCIL ERASER
43 10 | boxes |PENCIL WITH ERASER #2
I with | el i
4d 5 i PENCIL SHARPENER, Manual, mountable type metal clamp. single cutter
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= it = DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
ﬁ ;ns.gn -
Fleld Office MiMaRoPa W
il ol 1680 F.T. Benitaz corner Malvar Sts.. Malsle, Manila
Mote: Prospective supplier must be registered at the Fhilippine Government
Etoctronic Procurement System (PHILGEPS), You may vish the PHILGEPS RFQ o, KC-2023-00-0085
website af www. philgeps gov.ph to reglster
Date: T 8k e filied L by SUDDERE
Company Name . MOP: SHOPPING B
Company Address
Contact Person
Contact No, x
Emall Address
Company TIN
PhIGERS Reg. Mo
| Tem T
| Bigder's Speciications
{Please il out the specifications in the space provided)
NOTE: Supplier must state here edther the statement of
No. Oty Ut PARTICULARS pside, either "COMPLY or “NOT COMPLY", Unh Cost Total Cost
“Fadlure lo Indicate information could be basis for non-
compilance.”
|
45 12 packs |PHOTOFAPER A4 Glossy 10pcsipack
T F e y——
46 2 tolle  PLASTIC PWINE STRAW
I | [PUNCHER Faper Heavy duly Witn fwa noks guise 1 Diameter of hisle 7rmm (apprex), S B
a7 7 pieces | Destance between 2 hodes TOmm [0 5mm| center-to-center. Punching depth 12mm, With
tever fock
48 3 bocks |[RECORD BOOK 200 PAGES size 214mm x 278Bmm mm
45 21 books - |RECORD BOOK 500 PAGES size Z14mm » 27Bmm man
-] preces: [RING BINDER FOLDER Horzomal Legal Sze
51 | 5 peces |RULER PLASTIC S50MM 9 pece in indnidual prasts 1
527 | F peces |SCISSORS. symmetncal Dlade length B5mm 1 piece (Heavyduly)
= 8 pieces | SELF INKING MiN| DATER
a0 . Sign Here sticky noles one pack has 5 colors appros 100pcs per pack, nieon transiucent type
BACRE | eticky note ssgns
59 E | poxes | SIGN PEN NEEDLE POINT Gel 0 Smm {BLACK} 12pcsbox
56 10 boxes |SIGN PEN NEEDLE POINT Ger 0 Smm {BLUE) 12pesibox
57 el packs [SPECtAL BDARD PAPER A4 250.gsm White  10pc/pack |
i — y
E 4 peces | STAMP PAD
: I = S
59 4 peecas | STAMP PAD INK Black
&0 | 30 I boxes |STAPLE WIRE FDR HEAVY DUTY STAPLERS
= ST ST R —
&1 o [ boxes | STAPLE WIRE STANDARD, 5000 wires per box
62 34 meces |[STAPLER STANDARD TYSE lgadcap 200 siaples min, with remavet
1 _—
=] 100 pieces (STICKY NOTE PAD ASSORTED a3
il L pieces  STICKY NOTES ASSORTEDR COLOR IN ONE FAD WITH LINES 424
&5 35 rolls TAFE. MASKING 1
=1 20 rolls TAFE MASKING T
2 32 rolis | TAPE PACKAGING. widtn 48mm (1mmj
L 20 ol [ TAPE TRANSPARENT 1
6% 42 | roiis | TAPE TRANSPARENT width Z4mm (x1mm} I
0 5 peces | Wbty Cutter Knife Heawvy duly blade, of body, Size Big
71| 10 sel  jCutter téade refill sze Big
72 a0 T EBL;.OW ENVELOPE, Expandang legal JB0MM x 250 mm. with siring and eyelet or elastic
73 1 peces [Whie board Magnetsc 4x8 Fi
T4 1 peeces | While puard Magnebic 24536 inenhes magnefic
75 10 Doxes | WhiteDoard Marker Dlack 12fbox (Broad pomt)
_— — — =i
TE 4 pieces | Whiteboard Markes black 12/ox (Fine pomt) |
7 & boxes | Whieboard Marke: Red (hine point) 12/box
78 10 peces (Whieboard Marker Blue (Broad point) |
19 & peces |Whieboard Eraser
B0 4 set Magnetc Mumbers, 1 month set for whiteboard
#1 o pe Tape Dispenser
| s yard |Piastc Cover
83 1 packs | Ad Laminating Fidm 100pcsipack
84 2 pieces | Office Desk Crganizer 7n 1 |
BS 4 peces |Desk Fie Qrganger (Meial Jdnemon)
BS 20 Rolls | Dust tape Heavy Duty Cloth Tape Sitver 7™ x 10m . 25m
87 | 10 Canl  |HF ink 680, Brack
88 | 10 | Can |HPInk6BO. Trgolor S =
= ROTHING FOLLOWS =
= PAGE LOF 2 —
Total Approved Budget for the Contract: Two Hundred Forfy. Two Thousand Six Hundred Sixty-Eight
Pesos only Php2az,88.00 4 Note; Please specify brand modeliorigin .
5
PURPOSE:  PURCHASE OF OFFICE SUPPLIES TO BE USED BY KALAHI.CIDSS RPMO FOR THE FY 20234
PR No.: KC.-2023.03.0085
. VAT
— [ Won-waT
nature over nama|
Sup)
(IMPORTANT: Tha winning bidider MUST SIGN the. copy of Coter (P.0.) 8 FO Regron, Section within three (1) days from the datw advance copy was served T el
F AILURE to show up and sign the original £,0, the bidder is terosted and i SWD's future bidding:




¢ DSWD
VMMAROHA
REGION REQUEST FOR QUOTATION RECEIVING FORM

Bt ey S Bt b 0 AR

| Hereby certify that | . of

has received the Request for

Quotation RFQ No. KC-2023-03-0065 from DSWD MIMAROPA Region intended for the

PURCHASE OF OFFICE SUPPLIES TO BE USED BY KALAHI-CIDSS RPMO FOR THE FY 2023

Certified by:

(Signature Over Printed Name of Supplier)
Contact:
Email Address:

RFQ Delivered by:

(Signature Over Printed Name of Canvasser)
Position:
Date / Time of Delivery:

Note: This form shall be used and issued in cases when RFQ is personally delivered to prospective supplier/service
provider.



