@DSWD . | DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT

Field Office MIMAROPA
1680 F.T. Benitez corner Malvar Sts., Malate, Manila

REQUEST FOR QUOTATION

RFQ No, 2025-01-0035
Date; January 20, 2025

Company Name

Company Address

Contact Person

Contact No

Emall Address

Company TIN : ]:] VAT [I NON-VAT

PhilGEPS Reg. No. (Reguired) |

Sir/Madam:

The Department of Social Welfare and Development Field Office MIMAROPA will undertake an Alternative Method of Procurement through
Negotiated Procurement In accordance with_Section 53.9 -Small Value Procurement. Please quote your government price/s including
delivery charges, VAT or other applicable taxes, and other |ncidental expenses for the goods listed in Annex A, Failure to indicate

information could be basis for non -compliance, Also, furnish us with descriptive brochures, catalogues, literatures andfor samples, if
applicable.

Name of Project : Repair and Minor Improvement of MIMAROPA Youth Center Kitchen

Approved Budget for the Contract (ABC) |: One Hundred Twenty Thousand Pesos Only (Php 120,000.00)

Award of contract shall be made to the bidder with the lowest quotation for the subject goods which comply with the minimum technical
specifications and other terms and conditions stated herein. All bids higher than the Approved Budaget for the Contract (ABC)
shall automatically be disqualified.

Please accomplish and submit this form togsther with Annex A and B to DSWD MIMAROPA Region -BAC Secretariat at 2nd Floor 1680 F.T
Benitez cerner Malvar Sts,, Malate, Manila or email to: procurement.fomimaropa@dswd.qgov.ph not later than 5:00 PM of 27 January
2025 (Monday). Quotations submitted to the different emall address(es) as stated above shall not be considered for evaluation, Please
indicate in the subject of your email the title of the Project using this format: [RFQ Number ], [Deadline of Submission],

Interested supplier/service provider is required to submit the following documents:

1. Platinum PHILGEPS Registration only with valid and current annexes;
2, For RED membership:
a. Current Mayor's/ Business Parmit
b. PHILGEPS Regrstration Number
¢. Latest Income and Business Tax Return (For ABC above 500K)
d. SEC Registration/DT| Cerlificate
3. BIR Form 2303 (Cerlificate of Registration)
4. Omnibus Sworn Statement (Required for ABC above 50k) ( Please see attached form ) The Notarized Omnibus Sworn Statemeant shall be
submittsd immediately upon issuance of Notice of Award if previoulsy submitted is unnotarized.

5 FCAB License

The Head of the Procuring Entity (HoPE) of the DSWD Field Office MIMAROPA reserves the right to reject any and all quotations, declare a
failure of procurement, or not award the contract at any time prior to contract award in accordance with Sections 35.6 and 41 of the 2016 revised
IRR of RA No. 9184, without thereby incurring any liability to the affected bidder or bidders.

Received by

(Signature over Printed Name)
Date:
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¥ DSW = DSWD FIELD OFFICE MIMAROPA

ANNEX A
TERMS AND CONDITIONS:

1. Award shall be made on per: I:Item Basis Totat Quoted Price I:lLot Basis

2. Price Validity shall be valid until: One Hundred Twenty (120) Calendar days
3. Services shall be delivered on: Twenty Eight Calendar Days(28) upon receipt of NTP
4. Place of Delivery: MIMAROPA Youth Center, Bansud, Oriental Mindoro

5, Payment shall be processed after delivery and upon submission of the required supporting documents in accordance with the existing
government accounting rules and regulations , Please take note that the corresponding bank transfer fee ( if non Land Bank of the Philippines
account) shall be charged to the supplier's/contractor's account.

6.Payment through LDDAP-ADA (List of Due and Demandable Accounts Payable- Advice to Debit Account)

Account Name: Account Number :
(should be the exact account name as registered in the bank)
Bank Name: Branch:

7. In case of failure to make full delivery within the time specified above, the amount of the liquidated damages shall be at least equal to one-
tenth of one percent (0.001) of the cost of the unperformed portion for every day of delay shall be imposed. Once the cumulative amount of
liguidated damages reaches ten percent (10%) of the amount of contract, the Procuring Entity may rescind or terminate the contract without
prejudice to other courses of action and remedies available under the circumstances.

8.For goods please indicate brand, model , country of origin and warranty
9.In case of discrepancy between unit cost and total cost, unit cost shall prevail. In case of total figures and words, the latter shall prevail.

10.Bidders shall provide correct and accurate information required in the form. Any interlineations, erasures, or overwriting shall be valid only
if they are signed or initialed by you or any of your duly authorized representative/s.

11. The item/s shall be delivered according to the requirements specified in the Technical Specifications/ Scope of Work/Terms of
References. The DSWD shall have the right to inspect and /or to test the goods/services to confirm their conformity to the Technical
Specifications/Scope of Work/Terms of Reference.

12.The Procuring Entity may cancel or terminate the contract at any time in accordance with the grounds provided under RA No.
9184 and its 2016 revised IRR.

After having carefully read and accepted the Instructions and Terms and Conditions , /We submit our quotation for the
item/s stated in Annex B.

Conforme:

Signature Over Printed Name :

Position/Designation :

Name of Company :

Contact Number :

Email Address :

IMPORTANT NOTICE:

Any solicitations in any form and for any purpose using the name or acting for and on behalf of DSWD Field Office MIMAROPA is
unauthorized, unlawful, and should be disregarded. We strongly urge everyone to exercise caution and not engage with anyone claiming to
represent DSWD Field Office MIMAROPA in such a manner.

To avoid misrepresentation, please only contact our authorized personnel via email or phone. You may reach us through:

Bids and Awards Committee Secretariat

DSWD Field Office MIMAROPA

1680 F.T. Benitez corner Malvar Streets, Malate, Manila
Trunk Line Number: (02) 5328-5111 to 5115 local 24052
Email Address: procurement.fomimaropa@dswd.gov.ph
Website: http://www fodb.dswd.gov.ph

Procurement Officer-in-Charge : HARVY B, CALABIO
Contact Number : 09984746898
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DSWI-AS-GF-052 | REV 02 | 07 OCT 2022
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PROGRAM OF WORKS
DRN:
Name of Project: REPAIR AND IMPROVEMENT OF Location: BRGY. BANSUD, POBLACION, ORIENTAL
KITCHEN MINDORO
Total Approved Budget for . —
the Contract (ABC) PHP - |Project Duration: 28 Calendar Days
ltem No. tem Description Quantity | Unit | Unit Cost Amount
. |REMOVAL OF EXISTING WALLS AND KITCHEN 1 Bk
-~ |FACILITY ' IR
Il [TILE WORKS 300 | sgm
. |PAINTING WORKS 192.00 | sgm
IV. |REPLACEMENT OF MANHOLE COVER 2.00 | unit
V. |REPAIR OF DOWNSPOUTS 400 | unit
VI, |INSTALLATION OF KITCHEN EQUIPMENTS 100 ot
VIl. |[INSTALLATION OF HAND PUMPS 3.00 | units

A Total Direct Cost (Material, Labor and Equipment) -
B Contractor Profit
C OCM
D Tax
TOTAL PROJECT COST PHP -

Amount in Words :

Submitted by :

Name :

Legal Capacity,

Signature :

Duly authorized to sign the Bid for and behalf of :

Date;
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Department of Social Weifare and Development

REGION

MIMAROPA YOUTH CENTER

FIELD OFFICE MIMAROPA
DSWD-AS-GF-035 | REV 02 | 07 OCT 2022

BILL OF QUANTITIES

DRN:

Name of Project.

REPAIR AND IMPROVEMENT OF MYC KITCHEN

Location: Brgy. Poblacion, Bansud, Oriental Mindoro

Total Approved Budget for f Php 120,000.00

Project Duration: 28 Calendar Days

Item No.

Item Description

Quantity Unit Crew Unit Cost Amount

REMOVAL OF EXISTING WALLS AND KITCHEN FACILITY

1.54 cum

Labor; (Including Repair of affected parts, disposal
of debris and electrical works)

Materials:

Portland Cement 2.00 bags -

Screened Sand 1.00 cum =

Labor:

Skilled 5.00 days 2.00 -

Helper 5.00 days 1.00 -
SUB-TOTAL ({ REMOVAL OF EXISTING WALLS AND KITCHEN FACILITY) -

. TILE WORKS 3.00 sgm

Materials:

Porcelain Tiles (0.60m x 0.60m) 12.00 pcs -

Tile Grout 1.00 bag =

Tile Adhesive 1.00 bag F

Screened Sand 0.50 cum =

Labor:

Tile Setter 1.00 day 1.00

Helper 1.00 day 1.00 E

SUB-TOTAL ( REMOVAL OF EXISTING WALLS AND KITCHEN FACILITY)

i

PAINTING WORKS

192.00 sgm

Materials:

Flat Latex 5.00 gal -
Semi Gloss Latex 10.00 gal

Patching Compound 1.00 sack
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Item No. Item Description Quantity Unit Crew Unit Cost Amount
Paint Brush 3" 4.00 pcs
Paint Roller w/ tray 4.00 pcs
Choco Brown Paint 1.00 gal
Paint Thinner 1.00 gal
Sand Paper 10.00 pcs
Baby Roller 3.00 pcs
Labor: (Includes cleaning of outer ceiling and
gutter)
Painter 6.00 days 2.00
Helper 6.00 days 1.00
SUB - TOTAL (PAINTING WORKS)

v REPLACEMENT OF MANHOLE COVER 2.00 units
Materials:
1/2 Marine Plywood 1.00 pc
Labor:
Helper 1.00 day 1.00

SUB - TOTAL (REPLACEMENT OF MANHOLE COVER)

Vv REPAIR OF DOWNSPOUTS 4.00 units
Materials:
Repair of downspouts ( fixing downspouts, installation of
straps @ 2 pcs per downspout location, cleaning and 4.00 units
repainting )
Labor:
Skilled 2.00 days 1
Helper 2.00 days 1

SUB - TOTAL (REPAIR OF DOWNSPOUTS)

Vi IINSTALLAT'ION OF KITCHEN EQUIPMENTS 1.00 lot
6 Burner Gas Stove Floor Standing with Bottom Cabinet 100 unit
with Exhaust Fan (Includes relocation of gas pipes) ’
Bain Marie Glass covered stainless steel electric food 1.00 il
heating multi-compartment food table '
Stainless Steel Kitchen Sink with 3 Compartment
Stainless with Drainboards (with installation of supply 1.00 unit
pipes and drain pipes, repair of old pipelines)

SUB - TOTAL (INSTALLATION OF KITCHEN EQUIPMENTS)

Vil INSTALLATION OF HAND PUMPS 3.00 units

Materials:

Page 2 of 3




Item No.

materials). Allin (functional jetmatic pump)

Item Description Quantity Unit Crew Unit Cost Amount
Instaliation of 3 units Jetmatic Pump with 1.5m x 1.5m
concrete slab (plastic pipes, jetmatic pump, labor and 3.00 units

SUB - TOTAL (INSTALLATION OF HAND PUMPS)

Total Direct Cost (Material, Labor and Equipment)

Contractors Profit

o|O| @ 2=

OCM

Amount in Words :

Submitted by :

Name :

Value Added Tax

Legal Capacity;

Signature :

Duly authorized to sign the Bid for and behalf of :

Date:
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@ DSWD W

Departmant of Social Weltare and Devel MACONT

Field Office MIMAROPA

COMPLIANCE WITH TECHNICAL SPECIFICATIONS/ TERMS OF REFERENCE/
SCOPE OF WORK

PROJECT : REPAIR AND MINOR IMPROVEMENT OF MYC KITCHEN

TECHNICAL BIDDERS STATEMENT OF
| SPECIFICATIONS/SCOPE OF COMPLIANCE

- WORKITERMS OF REFERENCE | o o4 oE STATE “COMPLY’ OR “NOT
| COMPLY"

1. GENERAL

A. Contractor's Responsibilities: The Contractor
is responsible for executing the Repair of
DSWD Facilities in accordance with the
Architectural and Engineering Drawings and
Program of Works approved by the DSWD,
The Contractor shall be responsible for
reviewing and finalizing the initial
architectural and engineering documents
(Drawings) provided by the client before
proceeding with the repair works. The
Contractor shall ensure that the designs
comply with all relevant building codes, and
regulations, Any recommendation for
changes, by the Contractor, in the initial
architectural and engineering documents is
subject for approval of DSWD's authorized
representative.

!The Contractor  shall provide project

management services for the duration of the
| project. This includes the preparation of a
‘ detailed project schedule, quality control, and
moenitoring of the construction progress. The
Contractor shall be responsible for ensuring that
the project is completed on time and within
budget.

| B. Change Management: Any changes or
discrepancies to the final plans and
specifications shall be communicated to the
DSWD's engineer or any authorized
representative for approval, This ensures
that any changes made to the project are
approved by the appropriate parties,
. maintaining project scope and budget.

C. Project Execution. The Contractor shall
provide all necessary labor, materials,
equipment, and services to complete the
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DSWD-GI-0104 | REV 00 | 228EP 2023

repair in accordance with the technical
specifications, applicable codes, and
industry standards. This ensures that the
project meets the necessary quality, safety,
and legal standards.

. Compliance: The Contractor shall comply

with all applicable laws and regulations,
including but not limited to building codes.
This ensures that the project meets all
necessary legal and regulatory
requirements, avoiding any potential legal or
safety issues.

SCOPE OF WORK

Slte inspection: Conduct an inspection for
the actual measurement and discussion of
the scope of work.

Preparation of the site: The work site will
need to be prepared before work can begin.
This may involve moving fumniture or outdoor
equipment, and setting up safety equipment
such as scaffolding or safety harnesses.

. The repair works shall be carried out in a
safe, efficient, and timely manner, with
minimal disruption to the operations of the
DSWD.

. The Contractor shall coordinate closely with
the DSWD authorized representative
throughout the project to ensure compliance
with the technical specifications and timely
completion of the repair.

QUALITY OF CONTROL

The Contractor shall implement a
comprehensive Quality Control program to
ensure that all work is carried out to the
required standards and specifications.

The Quality Control program shall include
inspections, testing, and monitoring of
materials, workmanship, and safety
practices,

The Contractor shall be responsible for the
quality of the workmanship and materials
used in the repair.

COMPLETION AND HANDOVER

The Contractor shall complete the repair
works within the agreed-upon timeframe and
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in accordance with the technical
specifications and industry standards.

Upon completion of the repair works, the
Contractor shall conduct a final inspection
with the DSWD's authorized representative
to ensure that the work has been completed
to the required standards and specifications.

. The Contractor shall hand over the repaired
facilities to the DSWD upon completion of
the final inspection and approval of the
work.

. The Contractor shall provide all necessary
documentation, including as-built drawings,
warranties, and manuals, to the DSWD
upon completion of the project.

SCHEDULE OF REQUIREMENTS AND
DELIVERY SCHEDULE

The Contractor shall review, finalize, and
submit the detailed architectural and
engineering drawings five (5) calendar days
upon receipt of the Purchase Order.

The Contractor shall complete the repair
works within twenty eight (28) calendar days
after the approval of the submitted detailed
architectural and engineering drawing

. The Contractor shall submit a detailed

project schedule to the DSWD's autherized
representative within five (5) calendar days
after the issuance of the Purchase Order.

. The project schedule shall include all major
activities and milestones, including but not
limited to the start and end dates of each
phase, delivery of materials, inspection
dates, and completion date,

The Contractor shall adhere strictly to the
project schedule and shall notify the DSWD's
authorized representative promptly of any
delays or changes to the schedule,

In the event that the Contractor fails to
complete the project within the contract
period, the DSWD shall be entitled to impose
liquidated damages in accordance with the
provisions of the contract.

. The Contractor shall be responsible for any
additional costs incurred due to delays in the
completion of the project, unless the delay is
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DSWD-GF-0104 | REV 00 | 22 5EP 2023

caused by the DSWD's fault or a force
majeure event.

MANPOWER QUALIFICATION
REQUIREMENTS

The Contractor shall assign a skilled and
qualified project manager who will oversee
the entire project and serve as the main point
of contact between the Contractor and the
DSWD. The project manager should possess
a strong background in project management
and have the necessary qualifications to
successfully complete the job. They will be
responsible for managing the timeline,
budget, resources, and labor reguirements,
and ensuring that the repair works are
carried out efficiently, effectively, and within
the allotted timeframe and budget.

The Contractor shall provide a team of
gualified and experienced workers who are
knowledgeable and skilled in their respective
trades.

. The Contractor shall ensure that all workers |

are properly licensed and certified, and that
they have undergone the necessary training
and safety orientation to perform the work
safely and efficiently.

. The Contractor shall provide adequate
supervision for all workers to ensure that they
are performing the work in accordance with
the technical specifications and industry
standards.

The Contractor m'ay'_p'rovide additional

personnel for the proper and timely
completion of the project, but at ne additional
cost to DSWD.

. OTHER GENERAL REQUIREMENTS

. The Contractor shall provide technical

supervision,  manpower, tools  and
equipment, and suitable materials within the
designated period to complete the project.

The Contractor shall submit on time, the
required work schedule, As-built drawings,
delivery schedule, table of organization,
manpower schedule, samples product data,
safety plan, methodology and other
requirements deemed necessary

. The Contractor shall provide coordination
and collaborative works with DSWD to
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DSWD-GF-0104 | REV 00 | 22 SEF 2023

accomplish specific works in line with the
final drawings, specifications, and method of
installation,

D. The Contractor shall comply with all
applicable Environmental, Health, and
Safety regulations required by law.

E. The Contractor shall secure and submit all
necessary bonds and insurances required in
the contract.

F. The Contractor shall ensure the quality of
materials and workmanship needed fo
complete the project and render ready for the
acceptance of DSWD.

G. The Contractor shall comply with all safety
provisions for warehousing/storage of their
materials and equipment, including proper
storage of hazardous materials.

H. The Contractor is responsible for the hauling
and disposal of garbage inside the
designated working perimeter.

|. The Contractor shall ensure that installation
works are done in neat workmanship and like
manners. All improperly set works, rough
finishes, or other works not in accordance
with the approved plans and specifications
as determined by the DSWD engineer or
technical representative shall be removed
and replaced thirty (30) calendar days by the
Contractor at no extra cost.

8. WARRANTY, POST INSTALLATION AND
TECHNICAL SUPPORT SERVICES

The warranty for this project shall follow the
provisions stated in Section 62.2 of the 2016
Revised Implementing Rules and Regulations
(RIRR) of Republic Act (RA) 9184.

To guarantee that the Contractor shall perform
his responsibilities, it shall be required to post a
warranty security in accordance with the Section
62.2.3.3. of the 2016 revised IRR of RA 9184,

| 7. TERMS OF PAYMENT

A. Payment shall be made after the full delivery
and assembly of all the requested services
indicated in the Program of Works/ Bill of
Quantities and upon final acceptance and
receipt of payment documents.
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B. Upon completion of the project, the service
provider shall provide one original and three (3)
photocopies duly certified by the service provider
themselves of the following

a. Statement of Account under the name of
DSWD MIMAROPA Region; Entries must be
either typewritten or computer printed,

b. Service Report or Accomplishmeant Report with
before, during and after photos;

c. Delivery Receipt if applicable

d. Certificate of Completion to be acknowledged
by DSWD authorized representative

e. Statement of Contractor’'s Affidavit

D. Liquidated damages equivalent to one-tenth
of one percent (0.1%) of the cost of the
unperformed/undelivered portion for every
day of delay shall be imposed. The DSWD
may rescind the contract once the cumulative
amount of liquidated damages reaches ten
percent (10%) of the amount of the contract,
without prejudice to other courses of action
and remedies open to it.

E. The performance security shall be in an
amount not less than the required
percentage of the total contract price in
accordance with the schedule of Section 39
of RA 9184.

After having carefully read and accepted the Instructions and Terms and Conditions, l/we

submit our quotation/s for the item/s as follows:

Conforme

Signature Over Printed Name :

Position/Designation :

Name of Company :

Contact Number :

Email Address :
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Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

, of legal age, [Civil Status]

[i\lationality] and residing ai

, after having been duly sworn in accordance with

law, do hereby depose and state that:

1.

| am the sole proprietor or authorized representative of
with office address at

As the owner and sole proprietor, or authorized representative of
. | have full power and authority to do, execute and
perform any and all acts necessary to participate, submit the bid, and to sign and execute
the ensuing contract
for of the DSWD
Field Office MIMAROPA, as shown in the attached duly notarized Special Power of
Attormey;

(Name of Supplier) is not “blacklisted” or barred
from bidding by the Govemment of the Philippines or any of its agencies, offices,
corporations, or Local Government Units, foreign government/foreign or international
financing institution whose blacklisting rules have been recognized by the Government
Procurement Policy Board, by itself or by relation, membership, association,
affiliation, or controlling interest with another blacklisted person or entity as defined
and provided for in the Uniform Guidelines on Blacklisting;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

(Name of Supplier) is authorizing the Head
of the Procuring Entity or its duly authorized representative(s) to verify all the documents
submitted;

The owner or sole proprietor is not related

to the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC),
the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by consanguinity or
affinity up to the third civil degree,

(Name of Supplier )complies with existing labor

laws and standards; and

(Name of Bidder) is aware of and has

undertaken the responsibilities as a Bidder in compliance with the Philippine Bidding
Documents, which includes:

a. Carefully examining all of the Bidding Documents;



10.

iN

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

c. Making an estimate of the facilities available and needed for the contract to be bid, if
any; and
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the Name of the Project

(Name of Supplier )did not give or pay directly or

indirectly, any commission, amount, fee, or any form of consideration, pecuniary or
otherwise, to any person or official, personnel or representative of the government in
relation to any procurement project or activity.

In case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to
constitute criminal liability for Swmdlmg ‘Estaf a) or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriating or converting any
payment received by a person or entity under an obligation involving the duty to
deliver certain goods or services, to the prejudice of the public and the government
of the Philippines pursuant to Articie 315 of Act No. 3815 s. 1930, as amended, or
the Revised Penal Code.

WITNESS WHEREOF, | have hereunto set my hand this _ day of _ |, 20 at
, Philippines.

[insert NAME QF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant
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PDSWD W&

Department of Social Wellare and Davelopment

Field Office MIMARCGPA

REQUEST FOR QUOTATION (RFQ) RECEIVING FORM

| hereby certify that | , of

has received the Request for

Quotation (RFQ No. ) from DSWD MIMAROPA Region intended

for

Certified by:

(Signature Over Printed Name of Supplier)

Contact No:

Email Address:

RFQ Delivered by:

(Signature Over Printed Name of Canvasser)

Position :

Date /Time of Delivery :

Note: This form shall be used and issued in cases when RFQ is personally delivered to prospective supplier/service
provider.
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